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RECORD OF PURCHASE CARD ORDERS

Instructions:  Use this form to document orders placed over the counter or by telephone that will be
paid for using I.M.P.A.C.  Reconcile the information on this form with your monthly SOA, sign and date
the form, and submit it with the SOA to the CAO.  Note:  A computerized spreadsheet may be substituted
for this form, provided that it contains all the required information.
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